UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

HUYEN VAN GIANG Poc 1ap - Tu do - Hanh phac
86: 915 /UBND-NV Vin Giang, ngay 17 thang 11 nam 2020

Vé viée chin chinh cong tac
soan thao van ban hanh chinh

Kinh gui:
- Thu trudng cac co quan, don vi;
- Chu tich UBND céc x4, thi tran.

Thoi gian qua, cong tac soan thao vin ban hanh chinh ctia mot s6 co quan, don vi.
UBND x4, thi tran con chua dam bao céc quy dinh tai Nghi dinh s 30/2020/ND-CP ngay
05/3/2020 ctia Chinh pht vé cong tac van thu va cic van ban phap ludt co lién quan. Céc
16i pho bién nhu: kiéu chir (font) khong phai la Times New Roman; dinh dang 1¢ vin ban,
trang in khong phai khé gidy A4; chir ky tit (hay con goi la ky nhay) con tuy tién. khong
thong nhat; thé thirc dé ky con chua dam bao quy dinh; dau dong khong tram 1én 1/3 chir
kv vé phia bén trai, chua ngay ngan, rd rang;.

Dé chan chinh tinh trang trén, UBND huy én yéu cau Thu truong cac co quan. don
vi. Chu tich UBND céc xa, thi trdn thuc hién tot cac noi dung sau:

1. T6 chire thuc hién viéc soan thao, tham muu soan thao van ban hanh chinh trinh
Thuong true HDND, Lanh dao UBND huyén ky theo ding quy dinh. hudng dan tai Nghi
dinh s6 30/2020/ND-CP ngay 05/3/2020 ctia Chinh phu.

2. Chi dao bd phén van thu ra soat, kiém tra ky vé thé thue, ky thuat trinh bay van
ban.... trudce khi phat hanh; khong phat hanh dbi voi cac van ban khong dam bao cac quy
dinh vé ndi dung, thé thirc, k¥ thuat trinh bay.

3. Thuc hién viéc ky tat vin ban nhu sau:

- Chir ky cua nguoi kiém tra noi dung van ban (don vi trinh) duoc ky ¢ sau diu
cham (./.). dong cudi cung trong phan “Noi dung™.

- Chir ky cta nguoi kiém tra thé thirc va k¥ thuat trinh bay van ban ky sau dau
cham (.) dong cubi cling trong phén “No1 nhan™ cua van ban.

4. Viée quan Iy va sir dung con déu, thiét bi lwu khoa bi mat thuc hién theo quy
dinh tai Chuong V, Nghi dinh s6 30/2020/ND-CP ctia Chinh phu.

5. Tur ngay 20/11/2020, cac van ban hanh chinh tir cac co quan. don vi. cac xa. thi
tran gui dén Thuong true HDND, UBND huyén c6 thé thire, ky thudt trinh bay van ban
hanh chinh khong dam bao theo quy dinh s& chuyén tra lai don vi.

Yéu cau Thu truong cic co quan, don vi, Chu tich UBND cac xa, thi tran nghiém
tiic to chire thue hién; chi dao, ‘quan triét ddi véi can bo, cong chire, vién chie, nguoi lao
dong, dic biét 1a ngudi truc tiép soan thao cac loai van ban ctia don vi minh biét va thuc
hi¢n nghiém néi dung Cong vin./.

Noi nhén: TM. UY BAN NHAN DAN
- Nhu trén; KT. CHU TICH

- Thuong true Huyén uy; () CHU
- Ihuémg trl,l'c HDND huyén; A ; Fggsg:llylban Nhan dan huyén Van

- Chu tich, cac PCT UBND huyén: Thrsian k5: 171152020 13:00:00
- Lanh dao VP HBDND&UBND huyén;
- Luu: VT, NVR.S
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